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ASWB approved co

CE Providers can change provider staff in the roles of primary contact, CE director and social work consultant
through a change request.

The following provider information is required for each contact role:

- name

- job title

- start date in the role

- email address

- phone number

- resume (required for CE director and social work consultant)

- license information (required for social work consultant; required for CE director, if licensed)

A new provider agreement must be signed by the CE director, social work consultant and CEOQ/ department head
when the roles change.

Change requests are categorized by the change type.

Change requests must be submitted in the application portal.

Change requests to update provider staff can take up to 30 days for approval.
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Access the provider
record in the portal and
click the “Create New”
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click New Change
Request.
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